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VYTBEPXJIAIO
IIpencenarems MO

i JOCAAD Bopnconcxoro

ITPABUJIA \
BHYTPEHHEr0 TPYOBOT'O pacropsaka

0lgsuBaps t _ 2017r

Hacrosmpue IIpaBuna onpenensior BHyTpeHHU# TpynoBoi pacniopsaok B MO IOCAA®D
BopucoBckoro patioHa, NOpAAOK
MpHeMa M YBOJIbHEHHS paOOTHUKOB, OCHOBHBIE O0S3aHHOCTH paGOTHUKOB M aJMHUHHCTpALIUH,
PeXHM paodero BPEMEHHM M €r0 HCTIOIB30BaHHE, & TAKKE Mepbl MOOIIPEH:s i B3BICKAHHS 34,
HapyLIeHHe TPYHAOBOH JUCLUILIHHBL.
'
1. Ilpaem Ha paboTy H YBOJIbHEHHE

1.1. Ilpuem Ha paboTy B OpraHM3alMIO MPOU3BOAMTCA Ha OCHOBaHHH 3aKJIIOYEHHOI'O TPYAOBOIO
JOroBOpA.
1.2. Ipu 3aKFOYeHHH TPYAOBOTO JOroBopa paboronarens 06s13aH MOTpe6OBATh OT NOCTYMAKOIIETO:
— TPYAOBYIO KHIDKKY 32 HCKJTIOYEHHEM CITy4aeB, KOTZa TPyHAOBOH JOrOBOP 3aKIIOYAETCS BIIEPBEHIE
WM paGOTHHK NOCTYTIaeT Ha paboTy Ha YCIIOBUSAX COBMECTHTEIILCTBA;
— MacIopT WM UHOH JOKYMEHT, YAOCTOBEPSIOIIMIA IMIHOCTD;
< APADIOM MM HHOM JOKYMEHT 0 NbTydyeHHOM 06pa3oBaHUH (IIONHOM HITH HETIONHOM) M (WTH) -

' HIOKyMEHT, MOATBEPXKJAIOIHH CeLMaTbHOCT HIH KBATH(pUKALIHIO;
— CTPaxOBO€ CBUJIETEECTBO 00A3aTEbHOIO IEHCHOHHOT'O CTPaXOBAHKS 33 HCKIIIOYEHHEM
CIFy4aeB, KOria TpyIOBOM IOTOBOP 3aK/IIOYAETCs ‘BIIEPBEIE;
— IOKyMEHTBI BOHHCKOI'O y4eTa — zmx BOCHHOOGSB&HHBIX ¥ JTALI, NO/UTeXKAIUX PH3BIBY Ha
BOEHHYIO CITyXO0Y. : S !
TIpH 3aK/TIOYEHMH TPYAOBOTO JOTOBOPA BIIEPBBIE TPY/IOBAS KHI)KKA ¥ CTPAXOBOE CBH/IETEIECTBO
o0s3aTeIbHOrO MIEHCHOHHOTO CTPaxoBaHHs 0(popMIIIOTCS paboToaTeneM.
ITpuem Ha paboTy B OpraHM3allMIO OCYLIECTBIIAETCS, KaK MPABUIIO, C IPOXOXKICHUEM
HCIIBITATEIBHOrO CPOKa MPOIODKHTENIBHOCTHIO OT OJJHOTO 0 TPEX MecslleB. Y clIoBHE 06
HCIIBITAHHH JOJDKHO OBITh IPSMO YKa3aHO B TPYZAOBOM JOTOBOpE.
Ipuem Ha paboty odopmisiercs MPHKa3oM, KOTOPbIi 06bABIIETCS paGOTHIKY N0 POCHHCH B
TPEXIHEBHbIH CPOK CO IHA (HaKTHYECKOro Hayasna paboThl.
1.3. Ilpu niocTyruieHuH paboTHHKA Ha paboTy WM NepeBOJIE €r0 B YCTAHOBICHHOM nopsKe Ha
apyryio paboty paborozarens o6s3aH:
— 03HaKOMHTH €ro C Nopy4eHHoMH paboToi, ycnonmmn Y OIUTaTo# Tpyna, pa3bsCHUTH pabOTHHKY
€ro npaea H 0053aHHOCTY;
— $3HAKOMMTH C HACTOAITHMHE Hpaipmamn M IpyFMMH JIOKQJIbHBIME HOPMATUBHBIMA aKTaMH}
— APOBECTH HHCTPYKTAX IO TEXHUKe 6€30MacHOCTH, POU3BOACTBEHHON CaHUTApHH,
MIPOTHBOTIOXKAPHOM OXpaHe M IPYTHM MpaBHiIaM OXpaHbl TpyJa U 110 00S3aHHOCTH COXPaHEeHUS
CBE/IEHMI; COCTaBIIAIOIMMX KOMMEPYECKYIO TalHy OpraHM3allvy, U OTBETCTBEHHOCTH 3a €€
pasriameHuie WM repefady IpyTuM JuiaM.
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1.4. TIpexpaineHue TpyJOBOrO JOrOBOPa MOKET HMETh MECTO TOJIBKO IO OCHOBAaHMSAM,
MPEAYCMOTPEHHBIM TPYAOBBIM 3aKOHOJATENECTBOM.

PaGoTHHK MMeeT IpaBO PaCTOPTHYTh TPYAOBOM NOrOBOP, 3aKIIOYEHHEIH Ha HEONIPEAEIEeHHbIH CPOK,
IMCBMEHHO MpexynpeauB 06 3ToM paboTonarens 3a ABe Henemy. [1o HCTeUeHHH yKa3aHHOTO CpOKa
NpenyTnpexaAeHus 06 yBOIbHEHHH pabOTHHK BIIpaBe NPeKpaTuTh paboTy, a paboTonarens o6s3aH
BHIIaTh €My TPYJOBYIO KHIDKKY M IEPOM3BECTH C HUM pacdeT. I1o JoroBopeHHOCTH MeX Iy
paGOTHHUKOM M afIMHHMCTpaLHel TPYAOBOH JOrOBOP MOXET GBITh paCTOPrHYT B CPOK, O KOTOPOM
MIPOCHT pabGOTHHK. .

CpouHBI# TPYAOBOH JOrOBOP MOXET GBITH PaCTOPrHYT IO MHUIMATHBE PabOTHHUKA, 110
COIIAIIEHHIO CTOPOH ¥ MHBIM OCHOBaHHSAM, ITPEXYCMOTPEHHBIM TpynoBbIM KoJekcoM PO.
Ipexpaimenue TpyaOBOro AOroBopa opopMiIsSeTCs IPHKa30M 110 OpraHU3alHH. !
JlHeM yBOJIbHEHHs CYMTAETCs NIOCIeAHMH 1eHb PaGOTHI 32 HCKITIOYEHHEM CITy4aes, Koria paboTHuK
¢axTHyeckH He paboTa, HO 3a HUM B COOTBETCTBHH C TPYIOBBIM 3aKOHOZATEILCTBOM COXPaHSIOCh
MecTo paboThI (HO/DKHOCTB). '

2. OcHOBHBIE IpaBa, 00I3aHHOCTH H OTBETCTBEHHOCTh PaGOTHHKOB

2.t. PaGoTHHK MMeeT IpaBo Ha:

— ApeOCTaBiIeHHe eMy paboThI, oGycnonneHHoﬁ TPYZOBBIM JJOTOBOPOM;

— pabodee MeCTO, COOTBETCTBYIOMIEE YCIIOBHSIM, npenycmorpemm rocyaapCTBEHHBIMH
CTaHIapTaMH OpraHM3alluK B 6e30[aCHOCTH TpYyAa;

— CBOEBPEMEHHYIO H B IIOJTHOM 00BeMe BBIILIATY 3aprulaThl B COOTBETCTBHH CO CBOEH
KkBATHHKAIHEH, CIIOXKHOCTBIO Tpy#a, KOTHYECTBOM H KA4€CTBOM BHITIONTHEHHOM paGoTHI;

— OTIBIX, 06eCTIeYMBaeMBbIii YCTAHOBIEHHEM HOPMAJIBHOM MMPOJOJDKATENEHOCTH Pabovero BpeMeHH,
MPeHOCTABACHHEM €XXEHEIeNTbHBIX BBIXOHBIX THEH, Hepa6oqnx TpasHHHBIX ZHEH,
OIDTAYHBAEMBIX €XXETONHBIX OTITYCKOB;

~ HOJIHYIO JIOCTOBEPHYIO und)opmatrmo o6 ycnommx 'Ipyna " 1pe6onarmxx OXpaHBI TpyHa Ha
pabouem MecTe;

— HipohecGHOHANBHYIO MOATOTOBKY, nepenom‘omnxy ¥ TIOBBIIIIEHNE CBOEH KBATH(HKAIME B
NOps/IKE, YCTAHOBIEHHOM 3aKOHOATEN,CTBOM PD;

— y4acTue B yIPaBIICHHH OpraHu3alyeii B peayCMOEPEHHBIX 3aKOHOAaTeNbCTBOM PD (bopmax

— BeJIEHHE KOJUIEKTHBHBIX IIEPETOBOPOB U 3aK/IIOYEHHE KOJUIEKTHBHBIX JOTOBOPOB U COTJIAINEHHIM
Yyepe3 CBOMX MPECTaBUTENCH, a Taloke Ha HHOOPMALIHIO O BBINTOTHEHHH KOJUIEKTHBHOTO OTOBOPA,
COTJIAlICHHH;

— JaIIATY :CBOMX TPYAOBBIX IIPaB, cnoGon ¥ 3aKOHHBIX HHTEPECOB BCEMH He 3allpeIleHHBIMU
3aKOHOM crocobamu; .

— BO3MeIIEeHHe BpeJia, IPUYMHEHHOTO €My B CBA3M C HCTIOJTHEHHEM MM TPYAOBBIX 00S3aHHOCTEH, U
KOMIIEHCALIHIO MOPAILHOTIO BpeJia B MOPAZKE, YCTAHOBICHHOM 3aKOHOAATENICTBOM Pd;

— 06s3aTENBHOE CONUATEHOE CTPaXOBaHKE B cnyqasrx, npenycMOTpemmm 3aKOHOJATeNILCTBOM PD.
2.2. PaGoTHHKH 06LIECTBA NOIDKHbE:

' — H06POCOBECTHO BHIMIOIHATH CBOM TPYHOBBIE 0613a}mocm, CBOGBPEMEHHO U TOYHO BBINOTHAT
BCIO MIOPYMEHHYIO paboTy, He NOITyCKaTh HapyIISHHUIH CPOKa BHITIOIHEHHS 3a/IaHuM, UCIIOJIB30BaTh
Bce paGodee BpeMst 110 HA3HAYEHHIO, BO3IEP)KUBATHCA OT NEHCTBUH, OTBIIEKAIONIMX OT BHITIOJTHEHHS
NPSIMBIX TPYJAOBBIX 06s3aHHOCTEH, cOOMONaTh TPYHAOBYIO JUCIMIUTMHY U IIpaBuia BHyTpeHnero
TPYAOBOTO PacopsAIKa;

— yiydYImays Ka4ecTBO paboThl, MOCTOSHHO MOBBINIATh CBOM NMPO(ECCHOHANBHBIH 1 KY/IBTYpHBIH
yPOBEeHB, 3AaHUMATHC CaMOOGpa3oBaHHEM; “

— HOJISPKUBATH YMCTOTY M MOPAZIOK HAa CBOeM paGoyeM MecTe, B CITy)KeOHBIX M NPYTHX
MOMEIIEHHAX, COOTIONATh YCTAHORJICHHEIH MOPANOK XpaHEHHS JIOKYMEHTOB M MaTepHAIBHEIX
LIEHHOCTEH, COOMOoAaTh MOPAAOK AEIOMPOU3BOICTRA; -

— 3())eKTHBHO MCIIONIB30BATh IEPCOHATBHBIE KOMITBIOTEPHI, OPITEXHHKY M Apyroe 060pyAoBaHHe,
SKOHOMHO W PALIHOHAIEHO PACXOJIOBATH MAaTEPHAIIBI H SHEPIHIO, HHBEHTAaph U Ipyrue
MaTepHaIbHBIE PeCYPChl, 6epeXxHO OTHOCHTBCA K MMYIIECTBY paboTozares;

— ¢06IOIaTh HOPMBI, TIPaBHJIa M HHCTPYKLIHH 110 ‘OXpatie TPy /14, POH3BOJCTBEHHYIO0 CAHUTAPHIO,
MpaBHJIa MPOTHBOTIOKAPHO#H Ge30MacHOCTH;

— He pa3ramars kak B Poccun, Tak U 3a py6exoM CBeIeHHS, NOTyYeHHbIE B CHITY CITyeGHOro
TOYI0KEHNA H COCTABJISIONIHE KOMMEPUYECKYIO (CITykeGHYyI0) TaiHy, pacipoCTpaHeHHe KOTOpO#



MOXeT HaHeCTH Bpell paGoTonaTemo U (WIH) JpyTHM paGOTHHKAM;
— BBINOJIHATE MHBIE O0S3aHHOCTH, MIPEXYCMOTPEHHBIE TPYAOBBIM 3aKOHOAATENLCTBOM PD.
2.3. Kpyr o6s13aHHOCTeH, KOTOpBIE BBIIONHSET KAXIBIH paGOTHHK 10 CBOEH CIIELMATIbHOCTH,
KBATM(HKALIH, TOJDKHOCTH, OIPeAeIIeTcs TPYIOBBIM JJOI'OBOPOM U (WJIH) JOJDKHOCTHOM
MHCTPYKI[MEH.
2.4. PaborHuk 06513aH BO3MECTHTh PaGOTONATENIO PHYMHEHHBIHA €My IpsSMOH NEeHCTBUTEIbHBIN
ymep6. Hemoryuennsie noxozs! (ymymeHHas BEIo1a) B3bICKAHHIO ¢ paGOTHHKA He MO/IExKAT.
PaGoTHHK HeceT MaTepHATBHYIO OTBETCTBEHHOCTH Kak 3a MPSAMOM EHCTBHTE BHBIH ymep0,
HEMOCPE/ICTBEHHO NPUIMHEHHEIA MM paboToaaTe o, Tak U 3a ymmeps, Bo3HUKIIMH y paGoTonaress
B pe3yJIbTaTe BO3MEIIEHHS HM yIep6a MHbIM JTHIaM.
¥ t
3. OcHoBHbIE IpaBa, 06S3aHHOCTH H OTBETCTBEHHOCTH paboronarens

3.1. PaGoTonarens UMeeT Mpago:
— 3aKII0YaTh, H3MEHATb U PACTOPraTh TPYAOBBIE JOTOBOPHI C PaGOTHMKAMH B MOPSAKE H HA
YCIIOBHAX, KOTOPbI€ YCTAHOBJIEHHI 3aKOHOAATENLCTBOM P®; .
— BECTH KOJUTEKTHBHbIE [IEPErOBOPBI U 3aKII0YaTh KOJUIEKTUBHBIE IOTOBOPEI; !
~ HOOMIPATH PaGOTHUKOB 3a JOGPOCOBECTHBIH s¢dexTuBHBIH TPy,
— Tpe6OBaTh OT paGOTHMKOB MCIIONIHEHUS MMM TPYAOBBIX 0GS3aHHOCTEH | 6epexHOro OTHOIIEHHS K
MMYHIECTBY paboToziaTeNs U APYTHX PaGOTHHKOB, cobmonenus IIpaBun BHYTpEHHErO TPYIOBOTO
pacrnopsKa OpraHu3aliyy; ' P E
- — MpHBJIEKATh PaGOTHUKOB K NMCHHILIHHAPHOM M MaTEPHATLHOMN OTBETCTBEHHOCTH B MopsiaKe,
YCTaHOBJIEHHOM 3aKOHOJIATENILCTBOM PD; S o
— HPMHHMMATB JIOKAIbHbIE HOPMATHBHBIE AKTHL,
— co3/iaBaTh 06beIMHERHA paboToNaTeel B LeAX NPeICTABATENBCTBA H 3AIIMThI CBOMX

HHTEPECOB :

H BCTYTIGTh B HUX. "

.3.3. Paboropnarens o6s3aH: '

— COGIIIOZIATE 32KOHOATENECTBO O TPY/E, JIOKATBHEIe HOPMATHBHEIE AKTHI, YCIOBHS TPYHOBBIX
JOTOBOPOB;

— TPeIoCTABIATE PaGOTHHKAM PaboTy, 0GYCIIOBIEHHYIO TPYIOBBIM JIOrOBOPOM;

— IPaBU/TBHO OPraHHW30BBIBATH TPYA PaGOTHHKOB:Ha 3aKPEIUICHHBIX 3 HAMY paGounx MecTax,
o6ecrneynB HeOGXOMMBIMH TIPHHAIEXHOCTAMH:M OPITEXHHKOH, CO31aBast 30POBHIE H i
GesoracHbie YC/IOBHSA TPY/a, COOTBETCTBYIONIHE MpaBHJIaM IO OXpaHe Tpyhaa (TEXHHKe '
6esonacuderh, canUTapHEIM HOPMaM, IPOTHBONOKAPHBIM TTPABHIAM);

— 06ecrieuuBaTh CTPOroe cobmoaeHNe prnonoii.nncpummm, OCYIIECTBJISATh OPraHU3AIMOHHYIO
paboTy, HANPABIIEHHYIO Ha YCTPaHEHHe [I0TePh paGoYero BPEMEHH; IPHMEHSTH MEpEI BO3AeHCTBHS
K HapyIHTEIAM TPYAOBOM NUCIIMILIMHEL;

— ¢o0moaaTE OrOBOPEHHbIE B TPYAOBOM 10roBope, [Tonoxenuu 06 omate Tpyna H Ilonoxenun o
NIPEMUPOBaHHH yCIIOBHS OTLIATHI TPY/a, BBLIABATE 3apILIaTy HE Pexe YeM JBa pa3a B MECHL.
3apaboTHas miaTa 3a NEPBYIO MOJIOBHHY MECAIA BHIUIAYMBAETCS 22-T0 YHC/IA KAKIOr0 MecsIia, a
3apaGoTHas IU1aTa 32 BTOPYIO MOJIOBHHY MeCSLA BEIILIAYMBAETCS 7-T0 YHCIIA KAXKIOTO MeCAIa,
CITEYIOMIETO 32 PaCYeTHBIM. B cilyuasx korma ykasaHHbIe YrCiIa IPHXOAATCS HA BEIXOAHbIE HITH
TNpa3sZHAYHEIC THH, THAMH BBIILIATHI 3apILIATHI CENyET CYUTATh Pabodue THH, HEIOCPEACTBEHHO
NPEATHECTRYFOIIHG BEIKOMFBIM (TIP3 IHHYHEIM) JHIM;

— CII0COGCTBOBATH MOBBIIEHHIO KBATH(HKALIMK PAGOTHHKOB H COBEPIIEHCTBOBAHMIO HX
NpoQ)eCCHOHATIBHBIX HABBIKOB IyTeM HAIPAB/IEHHUS Ha KYPCHI M TPEHUHIH;

— obecrieunBaTh GHITOBBIEC HYX/Ibl pAGOTHHKOB, CBS3AHHBIE C MCTIONHEHMEM HMH TPYJOBBIX
obs3aHHOCTEH; : : ,

— OCYIIECTRIATE 06S3aTeNbHOE COUMATBHOE CTPaXOBAHHE PAGOTHHKOB B TIOPS/IKE, YCTAHOBIEHHOM
(benepaybHBIMH 3aKOHAMH; ' P '

— BBITIOJTHATH MHBIE 0GA3aHHOCTH, Npe{yCMOTPEHHBIE TPYIOBBIM 3aKOHOAATEILCTBOM PD.

3.3. OtBetcTBEeHHOCTH paboTogaress. ; “é
PaGoronarens 06s3aH B ClTydasx, YCTAHOBJIEHHBIX 3aKOHOIATENECTBOM P®D, BO3MECTHTH paGoTHHKY
He NOJTyJeHHbIA MM 3apaboTOK BO BCEX CITy4asX HE3aKOHHOTO JIMIIEHHS €10 BO3MOKHOCTH

TPYIUTHCA.
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Pa6oTonare b, MpUYIMHMBIIMI yIep6 MMyIIeCTBY paGOTHHKA, BOMEIIAET 3TOT yImep6 B MOTHOM
obneme.

Ipu HapylneHMH pa6oTONATENEM YCTAHOBIEHHOTO CPOKA BBIILIATHI 3apIUIaThl, OIUIATHI OTITYCKa,
BBIIUIAT MPH YBOJIbHEHHH M IPYTHX BBIILIAT, IPHYMUTAIOMKXCA paboTHHKY, paGoTonaTens o06s3aH
BBIIUIATHTH HX C YIUIATOH MPOLIEHTOB (ICHEXHOH KOMIIEHCAIWH) B pa3Mepe He Hmke 1/150
JEHCTBYIOMIEH B 3TO BpeMs KiIIoueBoi craBku LlenTpanbroro 6anka P® ot He BBIIUTa4eHHBIX B
CPOK CyMM 3a KaXX/IBIi JI€Hb 3a/IePKKH HaUHHAs CO CJEMAYIOLIErO JHS MOCIe

YCTaHOBJIEHHOTO CPOKA BBHIILIATEI M0 IEHb ()aKTHYECKOTO pacyeTa BKIFOYHUTEIBHO.

MopaibHEI Bpei, IPUYHHEHHBIR pabOTHHKY HelpaBOMEPHBIMH AEHCTBUAMH WK Ge3eiicTBHeM
paboTtonaresis, Bo3MemaeTcs pabOTHHKY B IEHEXHOM (opMe B pa3Mepax, onpeaeseMbIX
cornamenueM paGoTHHKa M paGoTONATE NS HITH CYIOM.

4. Pexxum paGodero BpeMeHH B BPEMEHH OTbIXa

4.1. B opraHM3allii yCTaHaBIHBAaeTCA NATHAHEBHAsS pabodas HeleNs IPOJOJDKHTEbHOCTEIO 40
4acoB C IBYMs BEIXOJHBIMH JHAMH (Cy660Ta U BOCKPECEHbBE).

BﬁeMﬂ Havana pa6otsi — 8.00. Bpeltst okoruanms pa6otsr — 17.00.

Ilo mpuka3sy pyKOBOAWTENA OPraHH3AIMH [P HAJIHYHH [IPOM3BOACTBEHHON HEOGXOMMMOCTH 0
NOKJIATHOM PyKOBOOMTENA OTAENA (CITyKObI), COrTaCOBAHHOM C PaGOTHUKOM, K OTAEIbHBIM
paboTHMKAaM MOXET PHMEHATHECS CYMMHUPOBaHHbIN YYeT paGodero BpeMeHH, C TeM YTOGbI
TPOO/DKHTENIBHOCTE paGoyYero BpeMeHH 3a YYeTHBIH Mepro (KBapTai) He MpeBbImaa

- HOPMANILHOrO YKciia paboumx acos. Kateropum paGOTHHKOB, K KOTOPBIM MOXET npmaemm,cx

CYMMHPOBaHHBIH ydeT paGodero BpeMeHH, npueezers! B [Ipunoxennu | k ykasaHubM [Ipasuiam.
ITo npukasy pykoBOAMTEIS OpraHW3alUH NIPH HATHYMH POM3BOICTBEHHON HEOOXOJUMOCTH 110
AOKJIAIHOW PyKOBOAMTENA OTAENA (CITyKObI), COrilacéBaHHOM C paGOTHUKOM, OTAEIbHbIE
PaGOTHHKY MOTYT SMH30IMYECKH NPHBIIEKATHCS K BHHIOIHEHHIO CBOMX TPYIOBBIX QYHKIIHIA 34
Tpe/ieNaMH YCTaHOBJIEHHOM JUIS HUX MPOIOIDKUTENBHOCTH pabodero BPEMEHH (HEHOPMHPOBAHHEIH
paGoumii nens). Ilepedens NOMKHOCTEH PaGOTHHUKOB, [T KOTOPHIX MOXET GBITh YCTaHOBIIEH
HEHOpMHMpPOBaHHBIH pabounii 1eHb, mpuBe/eH B [IpunoxeHnH 2 k ykasaHHbIM [IpaBumam.

4.2. ObeneHHsI# nepepsis — oAMH vac (B mepuozn ¢ 12.00 o 13.00). B apyroe Bpems o6eneHHbIi
NepepBIB HCIONIB30BATh HE pa3peluaeTcs. YYeT Hadajla ¥ OKOHYaHHs 00eIeHHOro epepriBa
OCYIIECTFBIISETCS PYKOBOIUTEISIMHU CTPYKTYPHBIX: IOpa3/ie/IeHH H BEIETCS ¢ MOMOIIBIO CHCTEMEI
ABTOMATHHYECKOTrO KOHTPOJIS BDEMEHH.

| 4 .
! l'Iepepbm ‘HE BKJITIOYACTCA B pa6oqee BpEMSA M HE OIUIaYMBacTCA. PaGoTHHK MOXKET HCIIOTB30BATh

€r0 IO CBOEMY YCMOTPEHHIO M Ha 3TO BPeMS OTIIYYHTHCS C paGOTHI. :
Ecnu no ycnosusM pa6oTe! IpeZiocTaBIeHHe 06€AEHHOTO NepephBa pabOTHHKY HEBO3MOXKHO, TO
TI0 TIPHUKa3y PyKOBOAUTES opralmsamm OH 006ecreYnBaeTCs MECTOM VIS OTAbIXA M IPHEMA TTHIIH
B pabouee BpeMsl. }

4.3. HakaHyne HepaGO4HX Mpa3sAHAYHBIX JHEH npononxcme:mnoc'm pabouero mus coxpamaefcx
Ha OJIMH 49AC.

Hepa6ounmu npa3qHAYHBEIME JHIMH B Pocclmclcoﬁ Cbez[epamm SBIIAIOTCS:

1-6 u 8 AFBaps — HOBOrOJTHHE KAHHKYJIbI;

7 auBaps - PoxxaecTBo XpUCTOBO; * :

23-¢espaia — Jlens 3amurHHKa OTeuecTBa; '

8 MapTa — MeXIyHapOqHBIH JKEHCKHH JeHb;

1 mas — Ipasgauk BecHb! 1 prz[a,

9 mas — Z[em; ITo6ensr;

12 wions +~ Jlens Poccum; :

4 gos6ps — JIeHb HApOJTHOTO eTMHCTBRA. :

Tlpu comazieHH BHIXOTHOTO U TIP3 THIIHOrO mqen BBIXOTHOM AieHb ePeHOCHTCA Ha cnezmompm
TOC/Ie Mpa3siHUYHOro pabouni ZieHb. :
4.4. Vyer pabouero BpeMeHH BezieTcs cekperapeM. [0 Havana paboThl Kbl paGOTHHK HOJDKEH
OTMETHTB CBOH NPUXOJI Ha paboTy, a 10 OKOHYAHHMH — YXO/ C IOMOIIBIO CHCTEMBI
aBTOMaTHHECKOTrO0 KOHTPOJNIA BpeMeHH. OTCYTCTBHE TAKMX OTMETOK SBJIAETCS HESBKOM Ha pabory,
KQTOpas NPH OTCYTCTBHH YBaXXUTEJIbHBIX IIPUYHH HESIBKH HE OIUIAYHBAETCS. :
Cexperapb BeZeT Taxoke KOHTPOIBHBIH Y4eT HaJA4Hs (OTCYTCTBHSA) paGOTHUKOB Ha paGoumx ;
mecTax B pabodee Bpems.



4.5. Pa6oTa BHe pabouero Mecta (IOCEIIeHHe YUPEXKICHUMN U IPEATNPUATHH, KOMaHIMPOBKH)
TIPOM3BOJMTCS T10 Pa3pEIeHHIO HEMOCPEACTBEHHOTO PYyKOBOJUTEIS paboTHHKA, BpeMs OTCYTCTBHS
OTMeYaeTcs B JKypHalle ydera KOMaHIHpOBOK. [Ipy HapyLIeHHH 3TOro NOPSA/IKA BpEMsl OTCYTCTBHSA
ABJISETCA HEABKOM Ha paboTy.

4.6. PaGOTHMKAM TPEIOCTARIAIOTCA €XETOIHbIE OTITYCKA C COXPAHEHHEM MeCTa paGoThl i
cpezHero 3apaboTka.

E>Kkero/IHbIH OCHOBHO# OILIAYMBaeMBIi OTITYCK NPEIOCTaBIIAeTCS pabOTHHKAM
TPOJIOIDKMTEBHOCTHIO 28 KaneHnapHbix AHeH. IIpi 3ToM OTIYCK N0/DKEH OBITH MCTIONIB30BaH He
nosmHee 12 Mecs1eB Mociie OKOHYaHHs TOro pabodero roa, 3a KOTOPBIH OH IPEIOCTaBIAETCA.
Hepa6oure Mpa3AHUIHbIE THH, IPUXOMSLIMECS HA IIEPHOJ OTITYCKA, B YACIIO KalleHIapHBIX IHe
OTITyCKa HE BKJIOYAIOTCS. Taxoke B YHCIIO KATEHIapHBIX JHEH OTITyCKa He BKIIOYAeTCs MEPHOA
BPEMEHHOMN HETPYAOCIOCOGHOCTH COTPYAHUKA PH HAIAYHH GOTEHUIHOTO JIACTKA.

PaGOTHHKAM ¢ HEHOPMHPOBAHHEIM PaGOYHM JHEM I[)eIOCTABIIAETCS EXETO/HBIH JOMOTHUTE bHBIA
OMJIaYMBAEMBIH OTITYCK, IIPOIOJDKUTENIEHOCTE KOTOPOTO COCTABNIACT TPH KAICHIAPHBIX JHS.

4.7. TIpaBo Ha HCTIONB30BAHME OTITYCKA 32 IEePBbIH roJl paboTEI BO3HHKAET y paGOTHHKA 110
HICTEYEHHH IIECTH MECALIEB €r0 HeNpephIBHOM paGoTsl B opranu3aiiy. OTIyck 3a BTOPO# U
TOC/e/YIONIHeE TOMIbI PaGOTHI MOXET NPeJIOCTABIIATECS B JH060e Bpems pabouyero roaa B
COOTBETCTBHH C O4EPENHOCTHIO TIPEZIOCTABNEHNS EXKETO/IHBIX OIUTAYMBAEMBIX OTITYCKOB (rpadukom
OTHYCKOB). v E b
OuepeTHOCTB MPEOCTABIIEHAS OTITyCKOB (rpaduk OTIyCKOB) YCTaHABIHBACTCS paboTonareneMm ¢
Y4ETOM NMPOU3BOJCTBEHHOM HEOOXOMMMOCTH M TIOXKETaHHHA pabOTHHKOB.

Hé nosanee 1 nexabps Kaxaoro rofia paGOTHHK JOJDKEH COOOMIMTE O CBOMX TOXE/IAHUAX B
OTHOLIEHHH OTMYCKA Ha CleyOIIHH KaJeHIapHBIA IO/l CBOEMY HETIOCPEICTBEHHOMY
PYKOBOZIMTEIIIO HITH HATIPAMYIO B OTZIEI KAIPOB, OMPE/IEIHB MECSL] ¥ MPOAOIDKHTEILHOCTD KaKIOM
4acTH OTITYCKa, VISl COCTABIEHHs rpadrka OTITyCKOB: ‘. e
4.8. TIo COrMAIIEHHIO MeX/Ty PabOTHHKOM ¥ paGOTONATENIeM XETOIHbIH OILIa9HBaeMBIH OTHYCK
MoxeT GBIT pasziesieH Ha yacTH. [Tpu 3T0M XOT# 661 O/IHa U3 YacTeH 3TOro OTIyCKa N0/DKHA GBITH
He MeHee |4 KaleHapHBIX JTHEH. : !
Ot3bIB pabGOTHHKA U3 OTITYCKA JOMYCKAETCS TOJILKO C:€r0 COIJIaCHsA | 110 NpHka3y pyKOBOJACTBA
opranm3aumy. Hencnons3oBaHHas B CBS3M C 9THM YagTh OTIYCKa OJDKHA GBITH MPEOCTaBJIEHA TIO
BHIGOpY pabOTHMKA B YIOGHOE I HErO BPeMsl B TEYEHHE TEKYIIETO paboyero rona Win
TIpHCOeAMHEHa K OTITYCKY 3a Clieyiomui paGodmii rox.

Ipw yBonbHEHHH PaGOTHHKY BbIILIAYHBACTCS NCHE)KHAA KOMIICHCALMA 32 HEHCIIOJIb30BaHHBIN
OTIIYCK, HITH TIO €T0 [IMCEMEHHOMY 3ajBJIEHHIO HOHCTIOb30BAHHbIH OTITyCK MOXET OBITH
MpeAOCTaB/IeH C MOCJIEAYIOMHM YBOJIbHCHHEM. ;

4.9. TIo céMeHHBIM 06CTOSTENBCTBAM M APYTHM YBOKHUTEIbHBIM PUYMHAM PaGOTHHKY 11O ero
TUCEMEHHOMY 3asBJIEHHIO MOXKET GBITh PEJIOCTABIIEH OTITYCK 6e3 COXpaHEeHH s 3apILUIaThl,
TIPOIOIDKHTEIBHOCTh KOTOPOT'O ONpe/eNAeTcs MO. COraeHAI0 MeXTy pabOTHUKOM U
pabotonatenem. t

4.10. Pa6oTHHKH, yCIIEIIHO 00y4alomuecs B By3aX, HMEIOIIUX IOCy1apCTBEHHYIO aKKpEeTUTALHIO,
110 3209HOM WM BeuepHe# Gopmam 06ydeH s, MMEIOT MPABO Ha ONOHHTENBHBIE OTITYCKA €
COXpaHEHHMEM CPeIHero 3apaboTka’B COOTBETCTBHH ¢ TPYIOBBIM KOZIEKCOM PO.

5. Acnosib3oBaHHe Tejle(pOHOB B OpraHn3anHH
?
— Np¥ HAXOXKACHHH Ha TEPPHTOPHMH OpPraHM3alWH L% IEPErOBOPOB HCTIOIB30BATH oducHsie’ -
6. Hoompenns 32 ycuexn B pabore

6.1. 3a BEICOKONPO(ECCHOHATLHOE BBIIOTHEHHE TPYAOBBIX 00A3aHHOCTEH, TIOBBILICHHE
BDO3BOIHTENFHOCTH TP/, POJOIDKHTENbHYIO H Ge3ynpedHyio paGoTy U IpyTHe yCrexH B Tpyae
DPEMEHSIOTCS CIIE[yIOLIHe MEPhI TIOOMPERUs pabOTHIKOB OpraHH3aliH:
—SsmumiTa JEHEXHOTO BO3HArpPaXAEHHs B BU/IE PEMHIA; :

'

7. OTBETCTBEHHOCTH 32 HApylIeHHE TPYA0BOH JHCHHIIHHDI



7.1. 3a HapyIIeHHe TPYAOBOM MMCLMILTMHEI aIMAHUCTpaIHs IPHUMEHSET Clie/TyIONIHe
JIUCLIMIUTMHAPHBIE B3bICKAHUA:

— 3aMEYaHue;

— BHITOBOP;

— YBOJIbHEHHE.

7.2. lo HaJIO)KeHH B3BICKAHHUA OT HapyLIMTENA TPYAOBOH AUCLMILIMHEI JOJDKHBI GBITH
3aTpeGoBaHbI MMCHbMEHHbIE 00BACHEHH. B cirydae oTka3a paboTHHKaA 1aTh yKa3aHHOE OOBIACHEHHE
COCTaBJIsIeTCA COOTBETCTRYIOMMM akT. OTka3 paboTHHKA NaTh OOBICHEHHS HE MOXKET CITy)KHTh
TIPETIATCTBHEM ISl IPUMEHEHHUs B3pICKAHHUS.

7.3. 3a kaxxmoe HapyIIeHHe TPYAOBOM JUCLUILUTHHBI MOXKET OBITh HAJIOKEHO TOJIBKO OHO
JIUCLUUIUTHHAPHOE B3bICKaHue. [IpH Hajl0)keHNH AUCIIMILTMHAPHOTO B3bICKAHHS JOJDKHEI
YUYHMTBIBATHCSH TUKECTh COBEPIIEHHOTO IIPOCTYTIKA, 0OCTOSTENbCTBA, IPH KOTOPHIX OH COBEpIIEH,
npeaiIecTByomas pabora u nopeaeHre paboTHHUKA.

7.4. Ipuka3 0 MPUMEHEHHM JUCIMILIMHAPHOTO B3BICKAHUA C yKa3aHHEM MOTHBOB €TI0 IPUMEHGHHUSA
o0bsBIseTcs (coobmaercs) paboTHHKY, TOJBEPrHYTOMY B3BICKAHHIO, ITOJ] PACIIHCKY B )
TpexIHeBHbIN CPOK (HE CYMTass BpEMEHH OTCYTCTBHS paboTHHKa). [JUCIMILTHHAPHOE B3bICKAHHE
TIPAMEHSETCS He NO3/THee OIHOTO MeCsLa CO IHi 0OHAPYKEHHA MPOCTYIIKA (33 HCKIIOYCHHEM
CIPy4yaeB, HpeXyCMOTPEHHbIX TPYIOBbIM 3aKOHOJATEbCTBOM), HE CHMTAA BPEMEHH 60IIe3HH
paGoTHuKa, MPeGBIBAHKS €0 B OTITyCKE, a TAKke BpeMeHH, He0OXOIMMOro Ha y4eT MHEHUS
NPEeCTABHTENILHOIO OpraHa pabOTHHUKOB.

7.5. Ecn B Te4eHHe rofia co JHA NPHMEHEHHs TUCLMIUIMHAPHOTO B3bICKaHUA paboTHHK He Oyner
TOJBEPTHYT HOBOMY JUCLMILTHHAPHOMY B3LICKaHIdIO, TO OH CUHTAeTCs He MMEIOIIUM

: IIHCI.[PIIU[HHapHOI‘O B3BICKaHHA.

JldciMIuTiHapHOe B3BICKaHHe O HCTEYEHUA I'OZia CO IHA ero MPUMEHEHHS MOXET OBITh CHATO
aJIMUHHCTpAIMEH 110 CBOeH HHUIMATHBE, 10 XOIATAHCTBY HEMOCPEACTBEHHOTO PYKOBOIHTEIS: HITH
TPYHOBOTO KOJUIEKTHBA, €CITH NOABEPTHYTHIH JUCIMIUIMHAPHOMY B3BICKAHHMIO HE COBEPILIMI HOBOTO
npocrym(a ¥ NIPOSBHII ce6s1 kak N06POCOBECTHBIH pa60'mm<

- 8. Mlabie BONpPOCHI pery.nnponanun TPYAOBBIX OTHOIIECHHIH

8.1. PaGOTHHMK MMEET MPABO JKATOBATHCA Ha NOIYIIEHHbIE, 10 €0 MHEHHIO, HapYILIEHUS TPYAOBOrO
3aKOHOJATENIECTBA U HacTosAIuX [IpaBui HEMOCpeACTBEHHOMY PYKOBOIMTENIO ¥ PYKOBOACTBY
opraHu3arui. PaGOTHHK BIIpaBe MPeCTARIIATH MCHMEHHBIE MPEUIOKEHHS TI0 YTy dIIeHHIO
OpraHW3AIMH TP/ | TIO PYTHM BONIPOCAM, PEryIHPYeMBIM HACTONIIHMH IpaBunamu.

8.2. PaGoTHMKH OpraHM3aluy JOJDKHEI ITPH BHIMIOTHEHUH CBOMX TPYHOBHIX 00sA3aHHOCTE#H HOCHTE
odiucHyoonexay. [To naTHHIIaM nomyckaercs cBo6oaHas popMa ONEXIBI.

8.3. Ilepen TeM kak MOKUHYTH pabodee MecTo B KOHIIe pabodero aHs, paboTHUK HODKEH 3a1cpbm,
OKHa M JIBEpH CBOETro KaGHHeTa M BHIKIIIOYHTH CBET.

8.4. 3anpemaercs: :

— YHOCHTB C MecTa paboThI HMYIIIECTBO, IIPEAMETHI HilH MaTepHaIbl, IPHHAIIeKAIIHe
opraHu3aHuH, 6e3 MoTyueHHs Ha TO COOTBETCTBYIOIIETO Pa3pEIICHHUS;

— KypHTbH B MECTaX, I/ie B COOTBETCTBHH C TpPeOOBaHHUAMH TEXHHKH 6€301aCHOCTH H i
TIPOU3BOACTBEHHOH CaHWTapHM YCTAHOBJIEH TaKOH 3amIpeT;

— FOTOBHUTH TIHIY B Ipefieliax oduea;

— BECTH JTHTEJIbHBIE JIMYHBIE TeIe()OHHEIE PasroBOpsI (cBpime 15 MUHYT 3a paboumii IeHb ),

— HCIONTB30BaTh VIHTEpHET B JIMYHBIX LIEJIAX;

. — APAHOCHTE C co6oit wu ynorpeGJIm AJIKOI'OJIbHBIC HAITUTKH, ITIPUXOJAUTH B OpraHru3aluio Ui

HaXOJHUTHCA B HE# B COCTOSHHM QIKOTOJIBHOIO, HAPKOTHYECKOTO WM TOKCHYECKOTO OIbSHEHHUS.
8.5. PaGOTHHKH, HE3aBUCHMO OT JO/DKHOCTHOTO MOJIOXKEHHS, 0053aHbI MIPOSBIIATE BEHUIUBOCTS,
yBa)XEHHE, TePIEMOCTb KaK B OTHOMIEHHAX MexXY COGOM, Tak U npn OTHOMIEHHUSX C KJIHEHTAMH H
TIOCETUTEIISMH. i

8.6. C IparuiiaMi BHyTPEHHETO TPYHIOBOIO PaCIIOPAIKA JODKHEI 61>m> 03HAKOMJICHBI BCE
paborHuku OGImecTBa, BKIIOYas BHOBb IIPHHAMAeMbiX Ha pa6oTy. Bee pabotHuku O6inecTsa,
HE3aBHCHMMO OT JIOJDKHOCTHOTO TIOJIOXKEHHS, 06513aHbE B CBOEH OBCEHEBHOM paboTe cobmoaaTs
sacrosmue [Ipasuina.



